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PROCUREMENT DEPARTMENT
VENDOR / SUB CONTRACTOR REGISTRATION FORM

1. General Information about your organization

A. [image: image1.emf]Name of the Company 
B. Year of establishment


C. Address



D. Telephone No.



E. Fax No.




F. E-Mail address


G. Website URL

H. Quality Certificates obtained by your company




ISO 9001

ISO 9002

ISO 14001

None














Other (Please specify)

I. Number of Employees
Skilled 

Unskilled

Technically Qualified

Quality


Production

Inspection 



Other support Team
J. Annual Sales Turnover for the last 3 years (in lakhs)
2007-08


2008-09

 
2009-10
2. Details of your manufacturing facility (for manufactures) 

(If this is not relevant to you, please skip the point)

A.
Do you have your own manufacturing facility?        Yes 

No

B. Address of your factory / factories

C. Contact Person




D. Telephone No.


E. Fax No.


F. Email address

3. Authorized dealership (for traders)

Kindly list the products for which you are an authorized dealer

i.
Product Description 




Dealership of 

ii.
Product Description 




Dealership of 

iii.
Product Description




Dealership of
iv.
Product Description 




Dealership of

v.
Product Description




Dealership of

4. Registration Number (ROC)
A. Small Scale Industries

B. Directorate of Industries


C. PAN


D. ECC No.


E. VAT No. and Date


F. CST No. and Date


G. TIN No.


H. PF Account No.


I. ESIC Regn. No.


J. Service Tax Regn. No.


K. Contractor Regn. No. & Grade
(Civil or Electrical)
5. Company category

Public Limited Company

Private Limited Company


Partnership



Proprietary

6. Product Range


7. Payment Terms 

(Normally acceptable to you)



Bank Name & Branch
Bank Account No.

8. References

(Please mention your major customers

 To whom you have supplied in the last

 Two years)

Major Customer


Item Supplied


Major Customer


Item Supplied


Major Customer


Item Supplied

9. Packing and mode of transport


A. Quality and type of packing used




B.  Mode of transport

Air

Ship

Rail

Road


10. Name places you have offices in India.
11. Stocking of spares (how many places?)

12. Details of Service Channel Partners 

Note: The above details mentioned by us are correct and we will abide by that.
Authorized Signatory 
(Name & Seal)
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